ﬁ Surat
E :Municipal

&® coporation Professional Tax EC (Enrollment Cert.)

User Manual for
ONLINE PROFESSIONAL TAX

EC (Enrollment Certificate) REGISTRATION

User Login URL:
https://www.suratmunicipal.gov.in/OnlineServices/Home/Login
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Please follow the following Steps to LOGIN INTO SYSTEM:

Step1: Enter URL https://www.suratmunicipal.gov.in/OnlineServices/Home/Login

Step 2: Click on “Professional Tax EC (PEC03)” sub menu inside the “Online Service” menu.

Surat
Municipal THECITY v CORPORATION v  DEPARTMENTS v  ZONES~  SERVICES v  INFORMATIGH = &

&P Corporation

Our Mobile Apps v Our Websites v Contact Us v Recruitments

Pay Tax
> Property Tax
>

> Profession:

Get Certificate
\ > She & Est. ¢
EN'S CONNECT - SMC MOBILE APP » it ceres

> Death Cel
> Hospital Registraiion Sysiem

ss information services on the go on your finger tip. > Food Truck R

Il different services like Birth & Death Certificate, Complaint, ?°:;“:':,dn

erty Tax, Profession Tax, Water Meter etc. with Profile. > Community HalifPary

> Indoor Stadium Booking
> Ticket Booking

ot Booking

ss profile linked services with great ease. =1
Membership H I
........... > E-Library
R Y g > Swimming Poot %I
‘ i e
Other Services as |
........... > Complaint I
> Water Meter ml

> Hydro Water Meter
> Vehicle Tax(Dealer)

NEWS AND UPDATES > 24X7 Water Connection

News, Updates, Recruitment and Quotations > Apply for Fire NOC

> E-Challan Payment
> Surat Money Card
q e Quotation for Supply and Installation of Supply > Fire Volunteer Regisiration
and Installation of 65 LED Display Screen A=Al It 2

View in detail

vices/ProfessionalTaxEC/Enroll/

Figure.l
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Step 3: Click on “Professional Tax EC (PEC03)” sub menu and it will redirect on below page
by default.

& SURAT
$ MUNICIPAL ONLINE SERVICES | HELP -~ | CONTACT CREA:: =
}éﬁ @ CORPORATION

ONLINE PROFESSIONAL TAX (EC) INFORMATION

Registration Type Zone Certificate No. *
PECO3 West Zone (WZ) v

*Answer below question

AR

Refresh

< CLEAR Q GET PENDING TAX AMOUNT

Please select proper zone and enter last 8 digits in Certificate No. field. (e.g. If registration no. is PEC03CZ99999999, select CZ in Zone
field and enter 99999999 in Certificate No. field)

NOTE: The Online Service will be unavailable due to maintenance during 23:30 to 00:30 hours daily.

Figure.2
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Step 4: Click on LOGIN button to redirect on login page as below.

Step 5: Enter valid "Registered Email/Mobile Number." and Password
and then click on SIGNIN button. (It will redirect on Online Services dashboard page.)

2y SURAT 1
@ MUNICIPAL ONLINE SERVICES | HELP~ | CONTACT CREAE——mm—
}{_ @ CORPORATION E

USER LOGIN

Registered Email Address / Mobile Number

— I |L°‘ 3

Password

—>1 |

Forgot password?

SINGLE ACCOUNT E

@ e MULTIPLE ONLINE SERVICES s
[

[

[

[

[

[

[

[

OR

e %
G+ CONTINUE WITH GOOGLE

Don't have account?

© CREATE ACCOUNT

Click Here to resend email verification link

Click Here to change email address

Figure.3
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User Manual for
NEW REGISTRATION FORM
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Step 1: After user logged in into system.

Step 2: Go to “Online Service” dashboard page and Mouse over on “PROFESSIONAL TAX EC”
service box.

ONLINE SERVICES

Welcome to Surat Municipal Corporation's Virtual Civic Center, which is simple and convenient way for citizens to access various services from anywhere at anytime. T
Civic Center can be accessed without paying any additional charge.

O 2 G

BIRTH CERTIFICATE DEATH CERTIFICATE PROPERTY TAX

Search the birth registration details Search the death registration details Enroll your property or properties and
based on date or registration no. and based on date or registration no. and quickly check the outstanding amount
obtain the Birth Certificate online. obtain the Death Certificate online and pay it with ease online.

SEARCH & ENROLL ~ SEARCH & ENROLL ~ SEARCH & ENROLL ~ ¥ SEARCH & ENROLL ~

V] 3= & &)

COMPLAINT WATER METER HYDRAULIC WATER

" \ . METER

Figure.4
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Step 3: Click on "New Registration” sub menu of “PROFESSIONAL TAX EC” service inside
“SEARCH & ENROLL” drop down.

ONLINE SERVICES

Welcome to Surat Municipal Corporation's Virtual Civic Center, which is simple and convenient way for citizens to access various services from anywhere at anytime. The servic
Civic Center can be accessed without paying any additional charge

My Registrat!

My Transactions

BIRTH CERTIFICATE DEATH CERTIFICATE PROPERTY TAX
Search the birth registration details Search the death registration details Enroll your property or properties and
based on date or registration no. and based on date or registration no. and quickly check the outstanding amount

obtain the Birth Certificate online. obtain the Death Certificate online and pay it with ease online.

Check Application Status

: |
SEARCH & ENROLL ~ SEARCH & ENROLL ~ SEARCH & ENROLL ~ I SEARCH & ENROLI I
Sl ]

V] = &) &)

PROFESSIONAL TAX RC COMPLAINT WATER METER HYDRAULIC WATER
) . : ) METER

nroll v r T Lickly

Figure.5
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Step 4: It will open the “PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE
REGISTRATION” form page with all steps. (Default top section opens always.)

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION ¢ R s S
O Note: All the form derans i inmn
* Entry Date (w2 salloll cttflw) * SMC Zone (ot)
07-03-2024 Select Zone v

* Application Type (329 <l Ys2)

Select Application Type v

* Have you registered for RC in SMC? (4 il Q3datct
28-RC MR 2WRelet 5AA B?)

@ No Yes

* Have you registered for Shops & Establishment in
SMC? (8§ ol SMC Ml YA 3601 2PRUA 5AAA
37)

© No Yes

STEP 1: ESTABLISHMENT REGISTRATION DETAIL
STEP 2 : APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5 : LIST OF SUPPORTING DOCUMENTS (2% 52l L YRuclto{l @at)

[) 1 do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
B | osueur | emnc

Figure.6
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Step 5: If you select “Central Zone” value in “SMC Zone” then based on that it will auto
selected ”"New Registration” value in “Application Type” field. (In READONLY mode only)

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION ¢ Backm Oniine serices

© Note: All the forn Gstaiis fil inio EnEnsh o

i

* Entry Date (3% salsll ctdlw) * SMC Zone (Alet)

11-03-2024 I Central Zone "‘l‘—

* Application Type (#4239 ol Us1R)

New Registration v

* Have you registered for RC in SMC? (g t} W¥aelct
28-RC M2 B 5AAA B?)

© No Yes

* Have you registered for Shops & Establishment in
SMC? (4 i SMC Hi AHRALIRL 60 W2t 5AAA
87)

@ No Yes

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL
STEP 2 : APPLICANT DETAIL
STEP 3: PROPERTY DETAIL @

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5: LIST OF SUPPORTING DOCUMENTS (2% sl 1oL YrLetoll [Qotct)

Figure.7
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Step 6:

Professional Tax EC (Enrollment Cert.)

If you select “West Zone” value in “SMC Zone” then based on that it will enable

“Application Type” values and select according to it.

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION

O Note: All the forr =t

* Entry Date (32% sallell ctdlw) * SMC Zone (3lot)

07-03-2024

* Application Type (2% =il Usi?)

Select Application Type v

Select Application Type
| New Registration

| Tran om Palika

‘QND ‘ Yes

* Have you registered for Shops & Establishment in
SMC? (¢ AR SMC Mi JMIEALUIRL 3601 WA 5AAG
a7)

© No Yes

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

STEP 2 : APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5 : LIST OF SUPPORTING DOCUMENTS (2% 52l %191 Yicliell [Qatet)

[) 1 do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

B SAVE © SUBMIT € BACK

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.

Figure.8
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Step 7: If you select “New Registration” value then it will consider new registration. OR

Step 8: If you select “Transfer from Palika” value then it will enable values in dropdown as
“Palika” and “Palika Registration No.” fields for selection as below.

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION

© Note: All the form derntin fiif inrn engitnn o

* Entry Date (2% salloll cudlw) * SMC Zone (Aot)
07-03-2024 West Zone v
* Application Type (2% «ll Ys(2) ZRalika ouCa) *palika's

_>| Transfer From Palika v Select Palika v

* Have you registered for RC in SMC? (3 ¢t} W¥alatcl
28-RC HI2 2w 5AAA B?)

© No Yes

* Have you registered for Shops & Establishment in
SMC? (g il SMC Hl JMLcltURA 3601 WPeet 5AAA
37)

@ No Yes

T EEEEEEEE

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL
STEP 2 : APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5 : LIST OF SUPPORTING DOCUMENTS (2% 52l %13l yRictiefl [@Qoatct)

[J I do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

B SAVE © suBmIT € BACK

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.

Figure.9

Page 11 of 31



‘% Surat
- " Municipal
&@ coporation Professional Tax EC (Enrollment Cert.)

Step 9: You can select YES answer for “Have you registered for RC in SMC?“ question and
if you have valid “Professional Tax RC No.” to enter there.(Only valid existing RC No. will
show your Applicant name and Shops & Establishment ID as well Registration No. auto filled
as below and if not found then it will show alert message.)

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION

© Note: All the form deorais il inrn snghah ar

* Entry Date (2% 52l dldlw) * SMC Zone (A=t)

11-03-2024 Central Zone v

* Application Type (2% <l Ys12)

New Registration v
* Have you registered for RC in SMC? (g R Wl¥alelct * Professional Tax RC No. & Valid l * Applicant Name as per P
28-RC U 2Bt 5AAA B?) (Myatetet 2eRC i) 28-RC 3601 UINER7 ol

PRCO3CZ I 5801

|‘ lana wdasnd  slsedl

NOfl @ Yes N

Example: Professional Tax RC No.- 999999

* Have you registered for Shops & Establishment in * Shops & Establishment Id. (3)MluIRL we.dl) * Registration No. (ellugll =iet2}
SMC? (3§ R SMC Hi JHIRALtIRL 3601 WU 5AAC
87) 26817 211551

No | @ Yes Establishment Id Location

——

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL
STEP 2 : APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

LIST OF SUPPORTING DOCUMENTS (29 ¢l 19l YRlelloll [Qalt)

Figure.10
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Step 10: You can select YES answer for “Have you registered for Shops & Establishment in
SMC?“ question and if you have valid “Shops & Establishment Id.” to enter there.(Only valid
existing Establishment ID will show your “Registration No.” auto filled as below and if not

found then it will show alert message to enter manually.)

PROFESSIONAL TAX ONLINE ENROLLMENT CERTIFICATE (EC) REGISTRATION

@ No

87?)

11-03-2024

New Registration

Yes

* Entry Date (3R% slell dldlw)

* Application Type (2% =l Ysl?)

* Have you registered for RC in SMC? (g R W¥aetct
28-RC M2 2B UA 5AAA B?)

* Have you registered for Shops & Establishment in
SMC? (4 R SMC i AHRALUIRL 601 WA 5AAA

* SMC Zone (A=)

Central Zone

* Shops & Establishment Id. (et 2e.8L)

O Note: All the for

* Registration No. (sllugll «ici2)

LN e

Noj

© Yes

[ —

STEP 1:

STEP 2:

SIEREE

STEP 4:

SIERSE

ESTABLISHMENT REGISTRATION DETAIL

APPLICANT DETAIL

PROPERTY DETAIL

APPLICANT ID PROOF DETAIL

I I 19089

Establishment Id Location

LIST OF SUPPORTING DOCUMENTS (29 sl %13l YRlelloll [Qalt)

Figure.11

NEXT >
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Step 11:

Professional Tax EC (Enrollment Cert.)

When click on NEXT button, it will jump and open STEP 1: ESTABLISHMENT
REGISTRATION DETAIL section as below.

Step 11A: And based on your valid “Professional Tax RC No.” it will display all the fields
prefilled in STEP 1. Section (Only valid existing RC No. will show your details and if not found
then it will show alert message and need to add details manually.)

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

© Note ceildet Rt ldmea 2a ragistration certificate

o) e oilrdct v B

* SMC Ward
ADAJAN v

* Establishment Category (clduel UsR)

* Profession/Business Type (@l ysiz)

~

* Establishment Annual Income/Turnover (dizeuell
alls uas/zeRlA2)

* Commencement Date (dze o3 tauell cudlw)

Business Category (iamal ysiz)
Propristor

* Establishment Registration Amount To Pay

Registration Amount Structure

* Usage Group Details (auta «l Rote)

Shops

ncement FinYear (326l 43 daile )

vaedl 2 A ys2z wanisa 52

* Do you have any other work place? (3 w2t 81& 2l

© Note: c1quadzien lsyc Aol ois 360 2ef ol (2) 33k (3) wet cournt wle Auate] 2of ez wAac s2eLcslel AR AR 2y 52 yaadd wud as

Anen Aol

@qu 53 Bl7)

®No

* Establishment Name (azélte] st3)
T R

eurdl Az,

* Establishment Description (@ama / @z / Hl)
Sasfls Wi  Awm 4w M

Sdsdls wd dwa am Ao

* Establishment Address (¥atl] a2eutsf)

104, e, sae 4,
*City

E
Uz

5 Pse AR,

&, s, A wuds,

* Pincode ([l 5ls)

Siensd A,

Figure.12

SAVE & NEXT >
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Step 12: Once entered “Establishment Annual Income/Turnover” amount after that it
shows amount in “Establishment Registration Amount To Pay” field based on
“Profession/Business Type” values in STEP 1 section.

( NOTE: If Profession/Business Type is BUSINESS then Rs.2500 and if SERVICE then Rs.2000
fixes default amount.)

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL

0 Note e2ldct Qo WHaeict 2& registration certificate (rc) woad alkuAet H¥oL B.

* SMC Ward
4 v
* Establishment Category (clalell Usl?) * Commencement Date (zell 213 &aulell dtdlw) * Commencement FinYear
SHOP v 01/04/2010 2010-2011
* Profession/Business o (calalalell Uste Business Category (caladidsll Usl?) * No.Of Partner (¢ ewdlleiz)
Business v Partnership ~ 2
* Establishment Annual Income/Turnover (zae{l \ * Establishment Registration Amount To Pay * Usage Group Details (du2:2t =l @aid)
s was/eAx1az)
2500 Shops e
98700 |
Registration Amount Structure
0 Note: ccARtell AsYA Aogl ol.9 B601 Ba]. ol. () AR (3) H¥G cAHtH Wle Aule] 2ol 2R AL SELARAA A2 ABIA 7Y 5 YA L&iist &6 it Aziell
FAUGER] B A Y52 UctsA 523

* Do you have any other work place? (3 o 8¢ 2R
@A 5 817)

@ No Yes

* Establishment Name (iz&lle] «ltH)
wleu  Tuden

yleu Rz

* Establishment Description (cuc2 / clUR / titl)

sus wdls  dwe  sAd

Figure.13
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Step 13: Fill all mandatory fields of STEP 1 section and Click on “SAVE & NEXT” button.

(NOTE: From STEP 1, if all mandatory fields inputted and then click on SAVE button, it will
save your application in “DRAFT” mode on listing page for future purpose.)

= == = 5 e
s was/2Ax1a2)
2500.00 Architech / Eng. ~
98700
Registration Amount Structure

0 Note: clauAARlen sYet Aogl ol F50 Ve, of. () vial (3) YHol MM Wle AuiRlef 2ol AR URAAAL SRELAUBGA AA AVNA Y 5E YRuclla i
FAUGER]L B A Y522 ActHsa 53

* Do you have any other work place? (g s 8¢ R
@ 5 817)

@ No Yes

* Establishment Name (i€llej olt)

weu Tudzd

* Establishment Description (c1da / UMUR / )

s wdle  duwe s

* Establishment Address (¥2elle] Re13)

],  doEls, adadl, ek, xusxet Ysama warlluus 4
SEMEY AN AT

* City * Pincode (Rt 515)
#d 395001
-
STEP 2 : APPLICANT DETAIL (V]

Figure.14
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Step 14: It will jump and open STEP 2: APPLICANT DETAIL sections as below.

Step 15: You can select “NO” answer for “Is the applicant owner of the firm?“ question only
if you are Non Owner of the firm and it will Enable the fields as Applicant Name, Mobile No.
and Email Address to input value of applicant.

Step 16: Enter Applicant user Mobile Number and click on VERIFY button that will send OTP
SMS on your entered mobile number to verification in STEP 2 section as below.

STEP 2 : APPLICANT DETAIL

I Is the applicant owner of the firm?(g] AUR¥ER ¥ * Applicant Name (AUR¥EIRe] allH)
plzausll u@s B7?)

THIRD ORWNER
ves

I Mobile No. (AU iuR) * Email Address (et AFA)

8905252328 @ Vverified applicantemail@test.com

* Owner Name (UR¥EIRq] allM)

* Owner Address (¥2e13)

* City * Pincode (Rt 5ls)
SURAT
© ADD MORE ADDRESS

* Mobile No. (& wieR) Tel.Phone No. Q@A «i6i?) * Email Address (§Rct AF)
7984245168 NITIN.BORSE@SILVERTOUCH.COM

PREVIOUS SAVE & NEXT >

STEP 3 : PROPERTY DETAIL

STEP 4 APPIICANT ID PROQFE DFTAII

Figure.15
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Step 17: If you select “YES” answer for “Is the applicant owner of the firm?“ question then
it will consider as owner details and NOT enables the Applicant Name , Mobile No. and Email
Address field to input value of applicant.

Step 18: Fill the Owner details in STEP 2 sections all mandatory fields as below.
(Click on ADD MORE ADDRESS button if you have more than one addresses)

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

STEP 2 : APPLICANT DETAIL

* |s the applicant owner of the firm?(g] WR¥ER ¥
el @s B7?)

-ll—

[* Owner Name (AUR¥EIRq] oilH)

OWNER SELF

* Owner Address (¥2e13])

2512, ROJER BUILDING , e SOMESHWAR ROAD, @ SDFGSDGFDS @
* City * Pincode (Rt 5ls)

SURAT 395001
* Mobile No. (ol «ie) Tel.Phone No. @3t «iviz) * Email Address (§Rc Ag)

VERIFY loginuser@test.com
PREVIOUS SAVE & NEXT >

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

Figure.16
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Step 19: Enter Owner Mobile Number and click on “VERIFY” button that will send OTP SMS
on your entered mobile number to verification in STEP 2 sections as below.

No | @ Yes Establishment Id Location

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL

STEP 2 : APPLICANT DETAIL Mobile Verification

* s the applicant owner of the firm2(¢j 3 © OTP sent to your mobile number 8905252328

W w@s B?)
Enter OTP

No | @ Yes )
+ Verify OTP < Resend OTP

* Owner Name (AUR¥ERe] ltH)

% CLOSE

AMAN OWNER
* Owner Address (¥213)

2512, ROJER BUILDING , o SOMESHWAR ROAD, @ TESTING Py

LS

* City * pincode (Rt 8ls)

SURAT 395001
* Mobile No. (Mlol&d «ioiz) Tel.Phone No. @&t «ivi2) * Email Address (SRct A3Y)

—* 8905252328 I 0261232323 Userone@test.com
PREVIOUS SAVE & NEXT >

Figure.17
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Step 20:

STEP 3 when click on “SAVE & NEXT” button.

Professional Tax EC (Enrollment Cert.)

Once Owners mobile verification done then after only you can move on the next

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

STEP 2 : APPLICANT DETAIL

* s the applicant owner of the firm?(g] WRYER ¥

W w@s B?)

No | @ Yes

* Owner Name (URYERe] allH)

AMAN OWNER

* Owner Address (¥Re1l3)

2512, ROJER BUILDING,

* City

SURAT

© ADD MORE ADDRESS

* Mobile No. (& wiei?)

8905252328

© Verified

SOMESHWAR ROAD,

* Pincode (Rt 8ls)

395001

Tel.Phone No. @&t «ioiR)

0261232323

TESTING

*

Email Address (SRc Ag)

Userone@test.com

STEP 3 : PROPERTY DETAIL

Figure.18

PREVIOUS

SAVE & NEXT> | g
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Step 21: Enter your valid Tenement number in STEP 3: PROPERTY DETAIL section and then
click on “VALIDATE” button.

STTCT T ST TOTT DT T T S CTTT

37) 25116 211234

No | @ Yes Establishment Id Location

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

[4]}

STEP 2 : APPLICANT DETAIL

(1]

STEP 3 : PROPERTY DETAIL

© Note: Please validate your tenement; Once the tenement will be validated, you can submit your application

Example: 13 digits Tenement No. - 16-D-XX-XXXX-X-XXX

* Tenament Type * Tenement No.

Self v 2 B v 19 881 0 1 VALIDATE E

PREVIOUS

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5: LIST OF SUPPORTING DOCUMENTS (% sl %ot Yuelell @Qotct)

[[J I do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
B SAVE © SUBMIT € BACK

Figure.19
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Step 22: When your Tenement number validated successfully in STEP 3 section then after
click on “SAVE & NEXT” button.(If you have more than one tenement number then click on
“ADD NEW” button to input new tenement number for validation.)

STTCT T e TUTT TR T T I CTRCT

37) 25116 211234

No | @ Yes Establishment Id Location

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL

STEP 2 : APPLICANT DETAIL

(50

STEP 3 : PROPERTY DETAIL

© Note: Please validate your tenement; Once the tenement will be validated, you can submit your application

Example: 13 digits Tenement No. - 16-D-XX-XXXX-X-XXX E
I
* Tenament Type * Tenement No. =
[
[
Occupier Name : SARO) GIRJASHNKAR BAJA] .
[
p— [

| I |
PREVIGUS Imﬂ—l

(|

STEP 4 : APPLICANT ID PROOF DETAIL

STEP 5: LIST OF SUPPORTING DOCUMENTS (2% 52l %10t Yuelell @Qotd)

[ 1 do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
B SAVE @ SUBMIT € BACK

Figure.20
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Step 23: It will jump and open STEP 4: APPLICANT ID PROOF DETAIL sections as below.

STEP 1 : ESTABLISHMENT REGISTRATION DETAIL

STEP 2: APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

STEP 4 : APPLICANT ID PROOF DETAIL

© Note: As part of the issuance process, the Shops & Establishment Inspector will complete your registration process in 3 working days (In case of valid
Maximum file size for PDF attachment limit upto 500 KB and for JPG file upto 50 KB per document.

* PAN No. (Ulet oleR)

PAN NUMBER Choose File

* Aadhar No (AR «iei?)

AADHAR NO Choose File

* Digital Signature

Choose File

PREVIOUS SAVE & NEXT >

STEP 5: LIST OF SUPPORTING DOCUMENTS (2% 52l 1L YRleltoll [@otct)

[JJ 1 do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

m © susmi € BAck

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
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Step 24: Enter PAN No., Aadhar No. and Signature then click on “CHOOSE FILE” button to
browse your documents as per available options in STEP 4 section.

Step 25: As you browse your valid document after that it will enable the “UPLOAD” button
and once click on “UPLOAD” button then it will show your uploaded file name beside it.(Same
as PAN No. uploaded documents)

Step 26: Once uploaded all Documents then after click on “SAVE & NEXT” button.

STEP 1: ESTABLISHMENT REGISTRATION DETAIL

(4]

STEP 2 : APPLICANT DETAIL

STEP 3 : PROPERTY DETAIL

(1]

STEP 4 : APPLICANT ID PROOF DETAIL

© Note: As part of the issuance process, the Shops & Establishment Inspector will complete your registration process in 3 working days (In case of valid documents are provided).
Maximum file size for PDF attachment limit upto 500 KB and for JPG file upto 50 KB per document

* PAN No. (Ulet oieR)

N =
ABCDE1234F Choose File & 5.PAN_CARD_54KB.pd...pdf [0

* Aadhar No (AR «leR)

123456789000

AADHARcard.. X UPLOAD

* Digital Signature

[ ————|]
@ B
Mahindra :

PREVIOUS

STEP 5: LIST OF SUPPORTING DOCUMENTS (% sl 1L YRlettoll @otct)

[ 1 do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
B SAVE © SUBMIT € BACK

Figure.22

Page 24 of 31



e Surat
Municipal
&7 3B (Corporation

Step 27:

Professional Tax EC (Enrollment Cert.)

It will jump and open STEP 5: LIST OF SUPPORTING DOCUMENTS sections as below.

STEP 5 : LIST OF SUPPORTING DOCUMENTS (% ¢l 3L \;Rlc{l'ﬂ @atq)

© Note: As part of the issuance process, the Shops & Establishment Inspector will complete your registration process in 3 working days (In case of valid docu: i arc v vvided).

Maximum file size for PDF attachment limit upto 2 MB per Document.

ExcllA%/ T8 otsel / soim Rlle

and for JPG file upto 50 KB per document.

*
Citizen Uploaded Form3 & Download Form3 Document

* apauol trucudll woruef Auuellets 2xlle waa A Aol st Choose File
wellse] ottt of Aot dl letscell welldlot Yrrew Bew ¥ Azelas Qe

2 * s eustell 82 eust st/ eustell 2dle waal Retsd Choose File
wREReAL #U Reltllell At Al Ag3lle/ WulAuats Auey M@
BilUatRet 26 €L ug Ba 3 dle? we.dl 518/ wasts/ gefellol
Gl /BERSS (@R,
3 VRWEIReAL 236lEloll YRreu B b cusesllels Arollas 2clldlet ollet/ 3
dlzr ws.9s1d/ sevcllol cairiets A ol v st @R Choose File
4 * titietl 23 sl ollotcetl YRt Beu 3 wdle ollets Auet ollds 1aydle] Choose File
flet /@ Qe
5 * Wetstd 7 AUYAG Wets1§ ol sell A Wotstd Choose File
6 Other Document
Choose File

Upload Updated Form3 File

© Note: Please download given form 3 and fill all details in Gujarati below the English detail with signature and upload. Maximum file size for PDF attachmeii

[ I do hereby confirm that all the infi under this

Municipal Corporation is entitled to take any ci

Figure.23

PREVIOUS

is true and correct. | also understand that in case of wrongful / false information, Surat
| & criminal punitive action against me / us.

© susMIT € BACK
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Step 28: Click on “CHOOSE FILE” button beside the all 7 points as required options as shown
in STEP 5 sections.

Step 29: As you browse your valid document after that it will enable the “UPLOAD” button
and once click on “UPLOAD” button then it will show your uploaded file name beside it.
(Same as 1st Point uploaded documents)

STEP 5 : LIST OF SUPPORTING DOCUMENTS (R% 52cll %L ‘ﬁlCllﬂﬂ Qi)

© Note: As part of the issuance process, the Shops & Establishment Inspector will complete your registration process in 3 working days (In case of valid documeris are provided).
Maximum file size for PDF attachment limit upto 2 MB per Document.

* el titcudl woeue] Aeiollcy 2rle vac R Aollerd titel Choose File [ emm— < 1-VERA BILL 158
Hiellso] ottt ot 8ot Al Hletsctoll aelldlet yarar oy Aziellets Qg

£cllA% /S8 aise / soant 1lle

2 * Retsc eustell dla d eust s21e/ eustell 2xlle wuaa Resd 2.RENT AGR.. 2 UPLOAD
wRaelRell ¥l Aoitllell flat Al AG3clle/ dWuRAuats Any AR
BlUotiell AL ug Bat ¥ dler wesdl sid/ waisi$/ giescllol i
AL/ BURSS Q3. 1
3 VRYELRWL 2B6LRelL YLl Beu ¥ cuseollcts Aruelles 2clllet ollets ~ I
Aler w9518/ soelol clzirions A ollet/autur 5§ @R 3.LIGHT_BLI.. BT =
4 * titlet 213 sel loictel Yot Beu 3 wle ol Qe ol 1aydle spusiness. (RN ERY— 1
fle/u@u Qe =
5 * .
Uetsts / A2 Ag Wetstd ol scll 213l Uietstd 5.PAN_CARD.. 2. UPLOAD
6 Other Document
6.0THER_DO.. X UPLOAD
© Note: Please download given form 3 and fill all details in Gujarati below the English ddtail with signaturelind upload. Maxim{im file size for PDF attachment limit upto 2 M2
and for JPG file upto 50 KB per document.
7 *
Citizen Uploaded Form3 & Download Form3 Document 7.PROFESSI.. £ UPLOAD e

PREVIOUS

O Ido hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

m © susmrt € Back

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.
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Step 30:  Click on “Download Form3 Document” button of 7% point in STEP 5 as below.

Step 31: During the following below Process you can click on “SAVE” button to save your
application in DRAFT mode from here.

NOTE: To come back for “upload updated form3 file” click on DRAFT button from
application listing page it will automatically redirect on last step from where you left your
application.

Step 32: To upload “Upload updated form3 File” Please follow below process.

PROCESS:
1. Click on “Download Form3 Document” button.
2. Take print out of form3 hard copy.
3. Form3 must be filled with Gujarati language by self.
4. Scan the filled form3 and Convert into maximum 2MB PDF file.
5. Then upload your document using “Upload updated form3 File” button.

AT IO e SIZ e T T O LT e e T U0 2 VD PeT DT,

1 * diaatell titenoll o] Azoll/ 2alle waar A Auellani vt choose File & 1.VERA_BILL 3KE.p...pdf B
wellse] o ot 8l dl Hlewsdedl ucldlon ya Ba ¥ Azolles dug
excllAY/Bodel oset / ol AlE

2 * Metsct austell A2 Al eust 5212/ eustell e wuucl Resd Choose File & 2.RENT_AGREEMENT_1...pdf [
BR¥ERe A dHoitlloll Sl A Af3clle/ d@uluas Anw @@
luetiRelt .51 ug Bat 3 dler gl 518/ wetstd/ pusellat
AU /AUURSS @A,

3 VRFERel 2¥6LQet YA Bell 3 cutSeollets Aruollets ellglet ollets . & 3.LIGHT BILL 15KB._.. ndf Il
Alez we.4Lsté/ sl craats I olle/auuR st @R Choose File -

4 * tulen 913 sall ouolcot yiaw Ban b wile olles Aue olles uydlsj Choose File & 4.BUSINESS_PURCHAS...pdf Il
ollet/u@ @et

5 * wetstd 7 AUy Ag Wetstd ol scll el Wotst Choose File . 5.PAN_CARD_54KB.pd...pdf ]

6 Other Document § & 6.0THER_DOCS_15KB....pdf 0]

Choose File
@ Note: Please download given form 3 and fill all details in Gujarati below the English detail with signature and upload. Maximum file size for PDF attachment limit upto 2 MB

and for JPG file upto 50 KB per document.

7 * Cilizen Uploaded Form3 & Download Form3 Document Upload Updated Forms File

T PREVIOUS

I do hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false information, Surat

Municipal Corporation is entitled to take any civil & criminal punitive action against me / us.

Figure.25
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Step 30: Upload all valid documents in STEP 5 sections as below.
Step 31: Select the checkbox of Confirmation about information.

Step 32: And then click on SUBMIT to submit your final Application.

STEP 5 : LIST OF SUPPORTING DOCUMENTS (% sRcll %121 \quwﬂ [Qoatct)

O Note: As part of the issuance process, the Shops & Establishment Inspector will complete your registration process in 3 working days (In case of valid dcur
Maximum file size for PDF attachment limit upto 2 MB per Document.

* apeuell e o] Auela welle uaa R Auollam et Choose File <4 1.VERA_BILL.
W Ellse] ot ot 8l Al Mlescell Welldlet Youaw e 3 Aruolles e
excllAy /S8 etsct / soim :le

2 * Retsct eustell 82 A eust 5212/ ewstell 2xlle Uacl Betsd Choose File < 2.RENT_AGREE?
wreelRell 30U Acitllell fat Al AGBelle/ WnAuats Any AR
BUetlRell WE.SL Ug Ball b dler 4L 818/ etstS/ geella
RS @R,
3 VRWELRL 236(Rtell Yl Bl 3 cugfzollets Arollets 2cllflet ollets i & 3.LIGHT BILL 1
Alz? AUB.Ssid/ selldl cuarays A /R s @R Choose File
PR T
4 * el 93 sl olloidetl Yaiaw Bat 3 wile oflets At oflcys Hydlef & 4.BUSINESS_PURCHAS...pdf (W
oflet/u(@ @et
) P
® * wetstd / AAYAg Wetstd oAl sl WA Wetst§ Choose File & 5.PAN_CARD 5218, pe...pcf
6 Other Document & E.DTHEILDDCSJSKB....pdf@

Choose File

O Note: Please download given form 3 and fill all details in Gujarati below the English detail with signature and upload. Maximum fildsize for PDF attachment limit upto 2 MB
and for JPG file upto 50 KB per document.

* 7.
Citizen Uploaded Form3 & Download Form3 Document Upload Updated Forms File 7.PROFESSIONAL TAX...pdlf B

PREVIOUS

_>liu hereby confirm that all the information provided under this application is true and correct. | also understand that in case of wrongful / false ihformation, Surat
unicipal Corporation is entitled to take any civil & criminal punitive action against me / us.

Figure.26
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Step 33: When click on SUBMIT that is asking final Confirmation popup box.

Step 34: Click on “OK” button then after your application will be submitted successfully.

= submit Confirmation

Are you sure about submitting the application? Once
submitted, you will not be able to make any changes.

Figure.27
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Step 35:

Professional Tax EC (Enrollment Cert.)

Once your application submitted successfully and it will display green Success

message with your Application number as below and It will redirect on PROFESSION TAX

REGISTRATION listing page also it will send SMS on your registered mobile number that your
application is submitted.
(NOTE: Your latest application will display on top of the listing page with SUBMITTED status.)

SURAT
MUNICIPAL
® CORPORATION

Welcome, Swati Joshi

Kip to Main Content
‘Your Professional Tax Application has been submitted successfully
with Application No.202403120200002

PROFESSIONAL TAX REGISTRATION

This site is for testing

Screen ueaqer arcess Aclalar

Application Status

Search:

Application T

Application

Enrollment

Figure.28

Application

No. Applied For Establishment Name Date Status Action
202403120200002  Enrollment efleu\uzd 12-03-2024 Submitted Download Form-3
Certification (EC)
Owner Name: TESTING OWNERNAME
202403110200001  Enrollment DF TEDT 11-03-2024 Submitted Download Form-3
Certification (EC)
Owner Name: 5DF
202403090200001 Enrollment SDFDSF DFSDF Draft ‘ View ‘ ‘ Delete ‘
Certification (EC)
Owner Name: SDFGGDF
202403060200001  Enrollment DFG 06-03-2024 Submitted Download Form-3
Certification (EC)
Owner Name: YUIYI
202403050200001 | Enroliment SDASD 05-03-2024 Submitted Download Form-3
Certification (EC)
Owner Name: FGHFG
202402240200003  Enrollment SDFDFG 24-02-2024 Query Download Form-3
Certification (EC) Responded ,1:} ®
Owner Name: DFGDFG
=
202402240200001 TEST 24-02-2024 Download Form-3 ® J
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NOTE:

Once your Application submitted and verified by SMC department then after it will send you
the SMS according to your application status.

1. If Query Raised then status will be “
2.1f Application Rejected then status will be “Application Rejected — (Rejected Reason)”

3.1f Application Accepted then “Application In Process” for your EC Registration certificate
and finally it will display status as “Application Approved”

Once your certificate is generated then after it will display as “GET CERTIFICATE” link with
Generated Professional Tax certificate number e.g. “PEC03CZ00128431”
and it will send SMS to user as below.

“SMC: Professional Tax Application-(Ack No. ) is accepted.
Certificate No. PEC03CZ00128431”. Check SMC portal for details.”
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